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FOREWORD

In keeping with the Section 32 of the Local Government Members’ Entitlement Act of
Bhutan, 2015, the Ministry of Home and Cultural Affairs has come up with this Local
Government Members’ Entitlement Rules and Regulations 2018. This is an outcome
of very extensive consultative meetings held with a number of relevant institutions and
agencies, including Ministry of Works and Human Settlement, Ministry of Finance and the
Local Governments. Such consultative meetings have also served the purpose of informing
the stakeholders of making such Rules and Regulations and all their invaluable feedback
and recommendations have been incorporated in these Rules and Regulations.

This Local Government Members’ Entitlement Rules and Regulations, among others,
provide for rules regarding the entitlements of the Members of the Local Governments,
finance, obligations and other relevant issues in relation to and within the framework of
the Local Government Members’ Entitlement Act of Bhutan 2015. Notwithstanding these
Rules and Regulations, the entitlement, finance and other related issues are required to be
in accordance with the Act, Laws, Rules and Regulations in force in the country.

The Ministry of Home and Cultural Affairs will initiate reviews/changes to these Rules and
Regulations from time to time on need basis.

On behalf of the Ministry of Home and Cultural Affairs, and on my own behalf, I would
like to wish the Local Governments continued success in their day-to-day governance.

*>

(Dawa Fyaltshen)
MINISTER
Ministry of Home & Cultural Affairs
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Preamble

WHEREAS, in keeping with the provisions of the Local Government Members’
Entitlement Act of Bhutan, 2015, hereinafter referred to as the Act;

The Ministry of Home and Cultural Affairs and the Ministry of Works and
Human Settlement in consultation with the Ministry of Finance, as empowered
under Section 32 of the Act, hereby, promulgate the Local Government Members’
Entitlement Rules and Regulations, 2018.

Chapter 1
Preliminary

1.1 Short Title

These rules shall be known as the Local Government Members’ Entitlement
Rules and Regulations, 2018.

1.2 Extent and Commencement

1.2.1 These rules shall extend to the Members of Dzongkhag Tshogdu, Gewog
Tshogde and Thromde Tshogde, hereinafter referred to as Member.

1.2.2 These rules shall come into force on the 15" day of the Twelveth
month of the Fire Female Rooster Year of the Bhutanese calendar,
corresponding to the 31* day of Januray 2018.

Chapter 2
Entitlement

2.1 Salary of a Member
The monthly basic salary of a Member shall be determined and fixed by the

Royal Government in accordance with the provisions of the Constitution of the
Kingdom of Bhutan, hereinafter referred to as Royal Government.

Local Government Members’ Entitlement Rules & Regulations 2018 | 1



34

49

14

14

1o

a“mgxwr&q
ag«s‘?’gn‘\]' %nlg&'wxizm% @m'q@:ﬁw q%‘qqma'éﬁ'qa'ﬁmﬁmﬁ' Hrrgrar
|
Agq N|

RENRR Ram]ﬁ|
ﬂgﬁ'ﬂﬁ‘“’@'ﬂ&“]
qgm’%’%q’@‘ chzq'ér:'n‘\}'ﬂg«'@ﬁﬂ&:ﬂ&%&'@ agm'n]@r:'n“]m' Qé‘qq:ﬂa’éﬁqa'ﬁ:
q@m'ﬁ' qgm'@q@ag«' B Ry

By

g3y NANTgsR E R Ean g ys AREEWY By
?afn]k\rtgm 5= qsmalx'n@’n]wnaﬁqm' &fﬂk\l'ﬁ:«i’@ gm’q@n:ﬁ\}«' n*z?n]ql:nrr
éﬁ'ﬂ(‘%’ﬁ:'aﬁmﬁ' %ﬂ«'&’ﬁ'@'ﬁwam%ﬂ

%

ﬁaﬂ]ﬂ'ﬂﬂﬂl'ﬁiﬁ'&\"@'@«]
ExmyEmaag R aRFRs FABFRaaaNy FUq@sis SFnaNaEyTE

P

v “ v\v v v\ VAV v v vv
ARAQUG RAFPVIRNY RGN TR AR S|

e

4o SUTRARI

aa ~ ~ A [N AN A ~ ~
RENASAY A YRARRUANT :m‘qm@ag‘%&'@' SRR AR
) HgTs]

m) AR RER R
) %N'&a'mrqi\’q

R) ma'l:m'uﬁ’!]

3) g;q’:fém@':m'n]i’l‘

AN, Vg

2 I A H'HN ’T[@Rﬂ" C{EN ANRIJR' RN SR Nﬂ" ﬁ‘(’g{ﬂ"N ‘T‘ﬁ 2094 6% 5\1‘



2.2

3.1

3.2

3.3

3.4

Annual Increment

A Member shall be entitled to an annual increment as may be determined and
fixed by the Royal Government.

Chapter 3
Allowances and Leave

Communication Allowance

A Member, during a term of office, shall be entitled to a monthly mobile phone
voucher allowance at the rate determined by the Royal Government.

Sitting fees

A Member shall be entitled to sitting fee, per session, for attending the Local
Government session (Dzongkhag Tshogdu, Gewog Tshogde and Thromde
Tshogde) at the rate determined by the Royal Government.

Special Responsibility Allowance

A Chairperson and a Deputy Chairperson of Dzongkhag Tshogdu shall be
entitled to an additional responsibility allowance at the rate determined by the
Royal Government.

Leave
3.4.1 Type of leave

A Member shall be entitled to the following categories of leave:
a) Casual Leave;

b) Earned Leave;

¢) Maternity Leave:

d) Paternity Leave; and

e) Medical Leave.

Local Government Members’ Entitlement Rules & Regulations 2018 | 2
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3.4.1.1 The Dzongkhag Tshogdu Chairperson shall approve the
leave of absence from duty for the Gup. The Chairperson
shall accordingly inform the Dzongkhag Administration, in
writing, of such approvals.

3.4.1.2 The Thrompon/Gup shall approve the leave of absence of
Mangmi, Tshogpa and Thromde Thuemi.

3.4.1.3 The Dzongkhag Administration shall approve the leave
of absence from duty for the Dzongkhag Yenlag Thromde
Thuemi.

3.4.1.4 The Dzongkhag Tshogdu Chairperson shall inform the
Dzongkhag Administration, in writing, prior to proceeding
on leave of absence from duty.

3.4.1.5 The Thrompon shall inform the Thromde Administration,
in writing, prior to proceeding on leave of absence from
duty.

3.4.1.6 A deduction shall be made from the salary of a Member for
unauthorized leave of absence, to an amount proportionate
to the rate of pay.

3.4.1.7 AMember on leave may be called for duty by the appropriate
authority according to the exigencies of service.

3.4.2 Casual Leave
Casual Leave shall be:
3.4.2.1 Granted to a Member for a short period on account of

illness or urgent personal affairs and a Member on casual
leave shall be considered on duty for all purposes;

Local Government Members’ Entitlement Rules & Regulations 2018 | 3
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3.4.2.2 Admissible for a maximum of ten (10) working days during
a calendar year;

3.4.2.3 Treated as leave and debited to the casual leave account
when availed by a Member;

3.4.2.4 Allowed to be availed by prefixing, sandwiching and
suffixing Government holidays including weekly off-days
viz. Saturdays and Sundays;

3.4.2.5 Granted even for half-a-day;

3.4.2.6 Allowed to be availed by a Member while on tour but daily
subsistence allowance shall not be admissible for the days
of casual leave;

3.4.2.7 Allowed to be availed by a new Member assuming office
in the course of a calendar year, proportionately calculated
on a monthly basis.

3.4.3 Earned Leave

3.4.3.1 A Member shall earn leave at the rate of two and half (2.5) days
for every completed month of service. However, a member
shall not earn leave, during the leave availed beyond one month
period at a stretch.

3.4.3.2 Government holidays and weekly off days (Saturdays and
Sundays) within the period of the earned leave sanctioned shall
not be counted as earned leave.

Local Government Members’ Entitlement Rules & Regulations 2018 | 4
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3.4.4 Maternity Leave
3.4.4.1 A Member shall be entitled to gross pay for a total period of six
months from the date it commences. The maternity leave shall

commence from the date of delivery.

3.4.4.2 A Member shall be entitled to maternity leave with gross pay
during miscarriage for a period of one month.

3.4.4.3 Maternity leave may be combined with any other forms of
leave.

3.4.4.4 Government holidays shall be prefixed or suffixed, but holidays
intervening the maternity leave shall be counted as leave.

3.4.4.5 Maternity leave shall be granted upon production of medical
certificate.

3.4.5 Paternity Leave

3.4.5.1 A Member shall be granted paternity leave of ten (10) working
days.

3.4.5.2 The paternity leave may be combined with other forms of leave
and shall be prefixed or suffixed to public holidays.

3.4.6 Medical Leave

3.4.6.1 A Member, who has been certified as incapable of performing
duties due to illness or injury shall be granted medical leave

Local Government Members’ Entitlement Rules & Regulations 2018 | 5
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3.4.6.2

3.4.6.3

3.4.64

3.4.6.5

3.4.6.6

upon production of a medical certificate issued by a competent
medical authority in Bhutan as detailed below for the periods:

a) Up to one month - A Medical Doctor

b) Up to six months - Medical Board of Doctors appointed
by the Ministry of Health.

c¢) Exceeding six months - Ministry of Health on the
recommendation of a Medical Board appointed by the
Ministry of Health.

A Member on medical leave shall be paid gross pay to a
maximum of three months and basic pay thereafter.

A Member who demises while on duty or suffers from
prolonged illness and unable to perform regular duties for one
year or more at a stretch, shall be compulsorily retired from the
service with eligible post-service benefits.

A Member, who has been granted medical leave continuously
for more than three (3) months, on re-joining the duty, shall be
required to produce a medical certificate of fitness to perform
the duties.

A Member shall be granted the medical leave for a maximum
period of one (1) month to escort a direct dependent of the
Member concerned.

Records of leave accounts of Members shall be maintained by
the respective Local Governments.

Local Government Members’ Entitlement Rules & Regulations 2018 | 6
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3.5 Deductions

4.1

The Royal Government shall, in accordance with the laws in force, make
statutory deductions from the salary, allowances, benefits and other emoluments
of a Member.

Chapter 4.
Travel and Retirement Benefit

Purpose of Travel
4.1.1 Travel shall be undertaken by a Member for the following:

a) To one’s constituency/jurisdiction to carry out any official
assignment;

b) To the Dzongkhag headquarters to attend the Dzongkhag Tshogdu
and other administrative and planning related works;

c) For supervision and monitoring of development activities being
carried out in the constituency/jurisdiction;

d) For study tour, seminar, symposium, conference, institutional
visit, meeting, delegation and programme both within and outside
the country; and

e) To carry out any other assignment relating to Local Government.
4.1.2 The Dzongkhag Tshogdu Chairperson shall approve the official travels,
outside the Gewog for Gup. The Chairperson shall accordingly inform

the Dzongkhag Administration, in writing, of such approvals.

4.1.3 The Thrompon/Gup shall approve the official travel of Mangmi, Tshogpa
and Thromde Thuemi, within and outside the Gewog/constituency.

Local Government Members’ Entitlement Rules & Regulations 2018 | 7
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4.1.4 The Dzongkhag Tshogdu Chairperson shall inform the Dzongkhag
Administration, in writing, prior to performing official travels within
and outside the Dzongkhag.

4.1.5 The Thrompon shall inform the Thromde Administration in writing,
prior to performing in-country official travels outside the Dzongkhag
Thromde. The information should also be copied to the Dzongkhag
Administration, Ministry of Works and Human Settlement and Ministry
of Home and Cultural Affairs

4.1.6 The Dzongkhag Administration shall approve the official travel of
Dzongkhag Yenlag Thromde Thuemi.

4.1.7 The Dzongkhag Administration shall approve the official travels, outside
the country, for Dzongkhag Tshogdu Chairperson, Gup, Mangmi,
Dzongkhag Yenlag Thromde Thuemi and Tshogpa. The Thromde
Administration shall approve official travels, outside the country for
Dzongkhag Thromde Thuemi

4.1.8 The Thrompon shall process approval for official travels outside the
country through the Ministry of Home and Cultural Affairs and also
inform the Ministry of Works and Human Settlement and the Dzongkhag
Administration concerned in writing.

4.1.9 A Member shall be required to submit the completed official ex-country
travel form (annexure 1) for official travels, outside the country.

4.2 Travel itinerary and convenience
4.2.1 A travel shall be planned for a specific period and the programme shall

be submitted to the Chairperson/Thrompon/Gup, as the case may be,
while seeking approval.

Local Government Members’ Entitlement Rules & Regulations 2018 | 8
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4.2.2 Should a Member be unable to follow the approved tour programme
due to unavoidable circumstances, approval should be sought from the
concerned approving authority for making changes in the programme
immediately.

4.3 Tour Report

It is mandatory for a Member to submit the tour report to the authority
concerned, after his/her return.

4.4 Travel expenses and allowance

4.4.1 Daily Subsistence Allowance (DSA)

4.4.1.1 A Member shall be entitled to daily subsistence allowance
(DSA) at the rate determined by the Royal Government for
approved official travels both within and outside the country.

4.4.1.2 A Member traveling to a location farther than ten (10)
kilometers (one way) from the respective Local Government
jurisdiction/office for official purposes shall be eligible for TA/
DSA provided his/her absence from the Local Government
jurisdiction exceeds twelve (12) hours.

4.4.1.3 The day of duty shall be calculated from the time of
commencement of the journey from the Local Government
jurisdiction/office and the days shall be reckoned on the basis of
twenty four (24) hours of absence from the Local Government
jurisdiction/office for the purpose of calculating DSA.

4.4.1.4 Fifty percent (50%) of DSA shall be paid for such official
travel which is more than eight (8) hours but less than twelve
(12) hours and full DSA, if it is twelve (12) hours or more.

Local Government Members’ Entitlement Rules & Regulations 2018 | 9
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4.4.1.5 DSA or related expense shall not be paid during an official
travel for the period when the DSA and other expenses are paid
by the organizing agency(s). However, when the organizing
agency(s) had provided only the basic hospitality, i.e., food and
lodge only, a Member shall be paid 20% DSA and 50% DSA, if
either lodge or food is provided. If out of pocket allowance is
paid over and above food and lodge by the organizing agency,
20% of DSA is not admissible.

4.4.1.6 A Member required to halt in transit for the next flight while on
travel outside the country shall be entitled to 50% DSA at rate
payable for the country in which he/she is in transit. However,
a Memeber shall not be paid DSA twice for the same day.

4.4.1.7 A member shall be entitled to DSA for the actual period of
halts required for processing visa.

4.4.1.8 The Members of the Gewog Tshogde shall be paid annual
lump sum TA/DA for official travel within the Gewog at the
rate determined by the Royal Government. The Members shall
maintain the travel records within the Gewog and submit to the
Gewog Administration at the end of each Financial Year.

4.4.2 Other expenses

4.4.2.1 A Member shall be reimbursed the visa fee on production of
original receipts/documents.

Local Government Members’ Entitlement Rules & Regulations 2018 | 10



NP aﬁagm@aﬁ'&’:@' qﬁfqﬁqqaw&\m«'Q'E}N'gﬁﬂaﬁm\l@ Jar
aﬁq'ﬁl:' gm'aﬁq@'ﬁ%&'g' al'igm'§q'6°\4'q§m'?u’ﬁmm'Q'n“]m'an]'n]sﬁ'
%’ﬁf\'aﬁm'ﬁﬁﬂ

PP Ggﬁl'%@ﬂ'@ Qg‘ll'qgk\l'/g&'QﬁR'QﬁN'QQN@'ERI'QEﬁ'é' n}@:ﬁm'

qﬁqqana'éﬁ'nﬁ'ﬁ:’qam' Bxasardy|

. o g B NE Vo o S Ry . g . f .
ceqe JHRRTIURGNTRIAEJRY RGNS qgarqRzas grga
[2N

o a?ﬁ'agm'Ea'aqqnama'éﬁ'ﬁ:‘qam'ﬁ'gqﬁﬁ]"

2NN N 2N N8 ~, v N
(SENEHIY C{%N'&I'SUTN' @N’ﬂ@?’ lklllq’ qn]'ﬁiﬁ'ﬂﬂqﬂ'mk\l‘ﬂ'ﬂ]ﬂ' R/ ’;3’74'
[aNEed

qﬁqg g q@q g Em 5;71 uqﬁ zy sq R RGN/ ElLEN :m]m RGN THA
n“;fﬁ'é Hrgrar alﬁ‘

v, gt v, v\ v Av '\/ v v, v, ~ v, vv“w\ il “v 'v v v v
gl AYURRRAN AUV AR WRg RV RATAY § AU N AR FRY

g'ﬁ%’g’q§%&ag’w3‘q§'@ q@:ﬁmn“ﬁqqsﬁ'&ﬁnﬁ'ﬁR'q%ar

v, 'A'\f v vv
AYU RGN T IR IRWR|

xR

7)

3)

[N S Y17 e X S R Vo N e DN, NS, i S o
RNAIAY FURN MR YFIINIIRANRRRFA G AR NGFHH
mariu’ﬂ

~ AN A ~ &
RGNS C AR R REY SETY WsE &5 qum] AN FRAF YT IRFAIN G

~ v [2N \A A v

BSE gqn&v%qwqqaqqﬁﬁwﬁnqéﬁqqﬁaq Uh HFAGNTE g

az:Nwi'

AN, Vg

99| NIFA n]@l:tq RENANIII RN TSR um] ﬁ:ﬂtﬂ« ﬂ]q 3094 SF|



4.4.2.2 When the travel expenses are borne by an organizing agency,
the mode and class of travel shall be as determined by the
organizing agency concerned.

4.4.2.3 A Member shall be entitled to claim travel allowance/mileage
at the rate determined by the Royal Government.

4.4.2.4 Mileage claim shall be based on the shortest route and actual
distance covered by a Member.

4.4.2.5 A Member shall not be entitled to such travel allowance/
mileage if he/she is provided with conveyance facilities by the
Royal Government/organizing agency(s).

4.4.2.6 While on tour in areas where there is no motorable road or
where vehicles do not ply, a Member shall be entitled to travel
allowance at the rate determined by the Royal Government.

4.5 Medical Facilities

11.

A Member shall be entitled to medical facilities in accordance with the
National Medical Treatment Rules.

A Member proceeding on medical treatment or as an escort shall be
entitled to DSA from and to at the rates prescribed in the National Medical
Treatment Rules.

Local Government Members’ Entitement Rules & Regulations 2018 | 11
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4.6 Retirement Benefits

4.6.1 Eligibility

A Member shall be entitled to retirement benefits on completion of his/

her term. However, a Member shall not be entitled to retirement benefits
if he/she:

1.  is terminated;

ii.  willfully remains outside the country with knowledge of indictment
or charges, as the case may be; or

iii. fails to appear, testify or produce any document relating to their
service as Member before an appointed authority without any
reasonable justification.

4.6.2 Provident Fund

4.6.2.1

4.6.2.2

4.6.2.3

A Member who has served for a minimum of one year shall be
entitled to the provident fund benefits, both the employee and
employer contributions together with returns thereon as per the
National Pension and Provident Fund Rules and Regulations.

A copy of the order relieving a Member from Local Government
service shall be endorsed to the National Pension and Provident
Fund, which shall form the basis for the National Pension and
Provident Fund to sanction the provident fund benefits.

The amount accumulated to a Member under the National
Pension and Provident Fund Plan shall not be liable to
attachments, garnishments, levy or seizure, except to pay
any dues of the Member payable to the National Pension and
Provident Fund or to the Local Government.
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4.7 Gratuity

4.8

4.7.1

4.7.2

4.7.3

4.7.4

A Member, on completion of one’s term, shall be entitled to receive
gratuity calculated at the rate of last monthly salary drawn times
completed number of years on production of an audit clearance
certificate. The gratuity shall be payable to the nominee(s) of a Member
in case of his/her demise while serving the term.

No gratuity shall be payable if a Member retires before the completion
of his/her term or if his/her service is terminated.

However, a Member shall be entitled to gratuity ifhis/her discontinuation
from the service is due to prolonged ill health, differently-abled or
death.

The gratuity claim of a Member shall be verified from the service book
of a concerned Member and certified by the designated authority in the
prescribed form.

The service of six months or more shall be considered as a complete
year for the purpose of calculating gratuity.

The gratuity shall be sanctioned to a Member by the Local Government
in accordance with the applicable rules.

Group Insurance Scheme (GIS)

A Member, on completion of one’s term or on voluntary resignation before the
completion of the term, shall be entitled to the benefit of GIS Scheme as per
the Royal Insurance Corporation of Bhutan Ltd. Rules.
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4.9 Recovery

The amount due from a Member to the Government, if any, at the time of
completion of term, resignation, retirement or demise and not recoverable
other-wise, shall be recovered from the overall retirement benefit payable to
the Member concerned, his/her nominees or other legal heir to whom such
payments may be released.

4.10 Returning of Facilities

There shall be proper handing/taking over of the charge before a Member
is relieved when his/her services are separated from the Local Government,
irrespective of the reason for the separation, or return the facilities provided,
if any, to the Local Government Administration.

4.11 Local Government Administration

The Local Government Administration concerned shall take the responsibility
to process on time the post-retirement benefits of the Member upon completion
of the term or when his/her services are separated from the Local Government
irrespective of the reason for separation.

4.12 Nomination

4.12.1 A Member shall submit to the respective Local Government
Administration concerned a nomination in the prescribed form
conferring on one or more persons the right to receive the retirement
benefits that may be due to him/her in the event of his/her demise.

4.12.2 A Member who desires to nominate more than one person under Sub-
section 4.12.1 above, shall specify the percentage payable to each of
the nominees.

4.12.3 A Member may, at any time, cancel a nomination and submit a fresh
one in its place.
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5.1

4.12.4 A Member may state in a nomination that in the event of predecease of
the nominee, the right conferred upon the nominee shall automatically
change to another person or persons, as may be specified in the
nomination.

4.12.5 A Member not having a family at the time of nomination shall file a
fresh nomination on acquiring a family and if one fails to comply with
this requirement, the benefits shall be paid to the nominees nominated
earlier or disbursed in accordance with the Law of Inheritance, as the
case may be.

4.12.6 Every nomination made and every notice of cancellation by a Member
shall, to the extent it is valid, take effect on the date on which it is
received by the Local Government Administration concerned.

4.12.7 The service book of a Member who had completed one’s term or
whose services are separated from the Local Government, irrespective
of the reason for the separation, shall be retained by the respective
Local Government Administration for a period of ten years after the
audit.

Chapter 5
Miscellaneous

Entertainment Budget
A Gewog Administration shall be entitled to an annual entertainment budget,

at the rate prescribed in the Delegation of Financial Power of the Financial
Rules and Regulations.
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5.2

5.3

5.4

5.5

Entitlement Verification

The entitlement claims of a Member shall be verified by the following

authorities:

1.  Dzongkhag Administration for Chairperson and Deputy Chairperson of
Dzongkhag Tshogdu, Gup and Dzongkhag Yenlag Thromde Thuemi;

ii. Gewog Administration for Mangmi & Tshogpa; and

iii. Thromde Administration for Thrompon and Thromde Thuem:i.

Budget, Accounts and Audit

5.3.1 The funds for the entitlements/benefits and entertainment shall be part
of the annual budget for the respective Local Governments.

5.3.2 Thepaymentprocedures and maintenance of accounts of the entitlements
shall be in accordance with the Financial Rules and Regulations of the
Royal Government.

Authority for Amendment and Interpretation

The authority to amend and interpret these rules shall vest with the Ministry of
Home and Cultural Affairs and the Ministry of Works and Human Settlement
in consultation with the Ministry of Finance.

Authoritative Text

In any instance of a difference in meaning between the Dzongkha and the

English texts of these Rules and Regulations, each text shall be regarded as
equally authoritative and authority concerned shall reconcile the two texts.
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5.6 Definition

In these Rules and Regulations unless the context otherwise provides:

1.

2.

10.

11.

12.

13.

A Member means an elected member of a Local Government

A Member of the Local Government includes the Gup, Mangmi,
Tshogpa, Thrompon, Thromde Thuemi and Dzongkhag Yenlag Thromde
Thuemi;

Act means the Local Government Members’ Entitlement Act of Bhutan,
2015;

Agency includes the Legislature, Judiciary, Ministry, Constitutional
Office, Autonomous Agency, Dzongkhag, Gewog, Thromde or a statutory
body of the Royal Government;

Approved Route means the most direct and economical route;

Authority concerned includes  Legislature, Judiciary, Ministry,
Constitutional Office, Autonomous Agency, Dzongkhag, Gewog,
Thromde or a statutory body of the Royal Government;

Basic Pay means the remuneration fixed on a time scale;
Benefits includes retirement benefits;

Chiwog means a unit under a Gewog;

Constitution means the Constitution of the Kingdom of Bhutan;

Daily Allowance (DA) means the allowance payable per day to a Member
during in-country official tour/travel;

Daily Subsistence Allowance (DSA) means the allowance per day
payable to a Member during short-term training and ex-country official
tour/travel;

Direct Dependent means the spouse, children and parents of a Member;

Local Government Members’ Entitlement Rules & Regulations 2018 | 17



&

94

26.

9.

94

e

30-

39

33

33

3

34

3.
3.
34
3

30-

-

ﬁn]'n]f@]ﬁ'ﬂ'nﬁ«] %x’a“m%' gﬂ&n&'ﬁ%&&?ﬁmw:gﬁ'nﬁ' n}@ﬁ"{q@q’qqq
SRSy |

Exma) 3x&c] ExmaySayarH|

Ermqgaeeay) 38y Exma Sa q Faag )

Rrfif| 3TRR RGN AN RGURRFRRHRNY g’a«éq%q'@qg@'
sRa g RN SRRy R Ay )

ﬁﬁ'ﬁn] AR FIRS ﬁ&:&'ﬁ'@'néﬂ'aganﬁ%& NRATARN P RRXNTARAY
e

AP B 38y FRAYA STy Ep ST

qﬂl %x'%'q% néq‘qgmm'gn'ma' ﬁﬁﬁqﬁaﬁdﬁng‘

@R XA RGN BY IS AGARFFARFUN RSN TR

N
2N

NAENTER] IxXRE ErmaEmaagRs FRRa S Jas HadFa
ERAGRRT

KERar 31| <& aﬁ RS RGUNT e HR A E\] Agardy n]%n] Rguarsy Fx
AR R A ARG T« SRR FyAm E FRE AR Fa g
GUTGR] =AY FuarEgag sy |

N ~

Eﬂ'ﬁcg«'al ER‘%’Q%’ qu'qg;mNg:ma' g&'ga'qgt\rﬁ'%q@ ‘
Forg) 3=y Forg Sy

BTy 3=Aay BaPaanaEsd Eqnd v
E«'ﬁﬂql EEE Qﬁ rsauggqm ﬁqrsaz-iq qnﬁ&miﬂ
Fmprm) 3 ITAA] RSWRAGUNTINR F R ENN NGNS Sy
Nﬁ'ﬂﬂ]ﬁﬂ'ﬁ %x‘%‘q% Harg=Ty wqwq%qg’iﬂ

wga FrRagad] Iy [IYAGUNIINR waan GarTaga A3y
el

~

l

éB

AN, Vg

I< | NTFR n]@l:tq RENANIII RN TSR um] ﬁ:ﬂtﬂ« ﬂ]q 3094 SF|



14.

15.
16.
17.

18.

19.
20.
21.
22.

23.

24.
25.
26.

27.
28.
29.
30.
31.

Duty Station means the official place of work which also includes
constituency for Tshogpa;

Dzongkhag means District;
Dzongkhag Tshogdu means District Council;

Enforced Halt means a halt, which a Member, in the course of a journey,
is obliged to make at an intermediate station for a reason beyond his
control;

Gewog means County, the territorial constituency for election of Gup and
Mangmi;

Gewog Tshogde means County Committee;
Gup means the elected head of a Gewog;
Jurisdiction means the constituency for the election of a member;

Local Government means Dzongkhag Tshogdu, Gewog Tshogde and
Thromde Tshogde;

Mangmi means the elected representative of a Gewog, who is also a
deputy Gup;

Royal Government means the Royal Government of Bhutan;
Thromde means Municipality;

Thromde Thuemi means an elected representative to the Thromde
Tshogde;

Thromde Tshogde means Municipal Committee;

Thrompon means Municipal Administrator or Mayor;

Tshogpa means an elected representative to the Gewog Tshogde;
Yenlag Thromde means Satellite Town;

Yenlag Thromde Thuemi means an elected representative of the Yenlag
Thromde.
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I.

II.

ANNEXURE 1

OFFICIAL EX-COUNTRY TRAVEL FORM
(Note: All sections in this form are compulsory)

Particulars of Member:

a) Name

b) LG Position Title

c) Citizenship ID No.

d) Date of Birth (dd/mm/yyyy)

e) Gewog/Thromde

f) Dzongkhag

g) Contact No.

h) Quote Reference No. & Date of
1.  Online Security Clearance Certificate :
2. Audit Clearance Certificate

1)  Qualification

j)  Date of Appointment

k) Present Job Description

Details of official travel, outside country
a) Purpose of travel

b) Institute/City/Country

c¢) Commencement Date and Duration
d) Source of Funding
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III. Details of all past official travels, outside country. Please start with the last
official travel.

Purpose of Institute/City/ Start Date Duration Source of
Travel Country (dd/mm/yyyy) (months) Funding

I hereby certify that the above information is correct to the best of my
knowledge. [ understand that I am liable to be subjected to disciplinary actions
by appropriate authorities in the event that they find the above information

incomplete and/or incorrect.

Date: (Signature of the Member)

Official use only
IV. Approval of the appropriate authority (attach copy)
V. Verification: The officials countersigning this form shall be accountable and

liable for disciplinary action in case information provided is incomplete and/
or incorrect.

Signature Signature
Name of the official Seal of the Approving Authority
Date: Date:

LIST OF DOCUMENTS TO BE SUBMITTED BY A MEMBER
1. Valid online Security Clearance Certificate;

2. Valid Audit Clearance Certificate;

3. Any other document that may be required.
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ANNEXURE 2

LEAVE REQUEST AND APPROVAL FORM

Date:
T0
From ..
Kindly grant me leave as follows:
SN | Type of Leave | Select to Avail Duration Remarks

Start Date |End Date| Total

1 |Earned Leave *

2 |Casual Leave *

3 |Maternity Leave Attach evidence
4 |Paternity Leave Attach evidence
5 |Medical Leave Attach evidence

* Submit reasons:

Signature of Applicant

* Until today, the (........ date) of (.............month), (......... year), the applicant
has .......... days of earned leave, and ....... days of casual leave remaining.

Recommended Not Recommended

Signature
Official Concerned

Recommended by: Approved by:

Signature of supervisor Signature of approving authority
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